MyHununansHoe 010 KETHOE 00111e00pa30BaTEeIIbHOE YUPESIKICHUE
«BepxHenanuHckas OCHOBHasi oOiieoOpa3zoBaTeibHas IKoia bynHCkoro
MyHHUIMIAIBHOTO paiioHa Pecniybnuku Tatapctan»

BBeneno B gericTBrE NpUKa3oM [IpunsTO Ha 3acenaHuun
JUPEKTOPA IIKOJIbI MEeJaroru4eckoro COBeTa
ot 29 nekabps 2022 r. Ne 96 npotokoa Ne 3
Hupekrop: N.N.[HapadyranHoBa ot 27 nekabps 2022 .

«IlookeHHe O BeJeHUM JUYHBIX JeJ oﬁyqaloumxca»

1. O0mue mos1oKeHus

1.1. Hacrosiiee Ilonoocenue o nopsoxe 6edeHus JAUUHBIX Oell 00Y4arouuxcs
opeanusayuU, ocyujecmeisaoweli 0opazoeamenbHyo 0esimeilbHOCmy, pa3padoTaHo
B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-O3 ot 29.12.2012 «O6
obOpazoBanuu B Poccuiickoit denepanumn» ¢ u3MeHeHuss MU Ha 29 nexadbpst 2022
rojaa, ®eaepanbHbiM 3aKk0HOM OT 27.07.2006 Ne 152 «O nepcoHalbHBIX TaHHBIX» C
n3MeHeHusimu Ha 14 urona 2022 ropga, Ilpukazom Munucrepcrsa IIpocBemienust
Poccuiickoit deneparuun No458 ot 02.09.2020 roma «OO0 yTBEep)ACHUHU MOPSAKA
npueMa Ha oOyuyeHue Mo oOpa3oBaTEIbHBIM IPOrpaMMaM HAYaJIbHOTO OOUIEro,
OCHOBHOTO OOIIIET0 M CpemHero oomero oopa3oBanusy, MpuKazoM MuHHUCTEPCTBA
obOpazoBanusi U Hayku Poccuiickoit @enepanuu ot 12 mapra 2014 r. Nel77 «O0
YTBEPXKICHUU TOPSJKA U YCIOBUN OCYIIECTBJICHHUS IMEPEBOJIA, O0YUYAIOIIMXCS U3
OJIHOM OpraHu3aluM, OCYIIECTBISIONIEH O00pa30BaATEIbHYIO JESITEIHHOCTh IO
00pa3oBaTeIbHBIM MPOrpaMMaM HAuyaJlbHOTO OOIIEro, OCHOBHOTO OOIIEro u
cpenHero oOmiero oOpa3oBaHMsl B JApPYrHe OpraHu3allid, OCYLIECTBIISIONINE
o0pa3zoBarenpHyl0  JEATEIbHOCTh MO  00pa3oBaTelibHBIM  Iporpammam
COOTBETCTBYIOIIETO YPOBHS M HAINpaBIEHHOCTH» (C M3MEHEHUsAMH Ha 17 sHBaps
2019 rojaa), YcraBom 0011e00pazoBaTenbHON OpraHU3alUu.
1.2. Jlannoe [lonoscenue o edenuu auyHwlx Oell obyuaroujuxcs pa3padoTaHo ¢
eI peryIaMEeHTAMK PaboThl C JTUYHBIMHU JIeIaMU OOYYAIOIIMXCSA IIKOJBI U
ompenensieT TOPANOK JIEWCTBHM BCEX KaTeropuidi pabOTHUKOB  IIKOJIBI,
Y4acTBYIOIIUX B pabote c BBIIIICHA3BAHHOU JTIOKyMEHTAIIUEH.
1.3. Hacrosimee IlomoxkeHue yTBEpKIAeTCs MPUKA30M IO IIKOJE M SIBJISIETCS
00s13aTeNIbHBIM JUIsl BCEX KaTEropuid NEeJarornyeckux W aJMUHUCTPATUBHBIX
PabOTHHUKOB IIKOJIBI.
1.4. Benenue n xpaHeHHE JUYHBIX JIeJI OOy4YarOIMMXCS IIKOJbI BO3JIaraeTcs Ha
KJIACCHOTO PYKOBOJUTENA (BEICHUE) U — HA JEJIOMPOU3BOIUTENSI OpraHu3allvu,
OCYLIECTBJISIONIEH 00pa30BaATENbHYIO JAEATEIHHOCTD (XpAHEHHE).

2. [Mopsanox oopmiieHUs: TUYHBIX €T MPU TOCTYIUICHUH B IIKOJTY



2.1. JInunble nena 00y4arommxcs 3aBOAATCS KIIACCHBIMU PYKOBOJUTENSMU 110
NOCTYIJIEHUIO B 1 KJJacC HA OCHOBAHHWH JIMYHOTO 3as1BJICHUS POJUTENEH.

2.2. JIns opopMIIEHUS TUYHOTO JIeja TOJKHBI OBITh IPEICTABIICHBI CIIETYIOLINE
JTOKYMEHTBI:

3asiBJICHUE OT POJIUTENEH 0 mpruemMe B 00pa30BaTEIbHYI0 OpraHU3AIIHIO;

KOIIKA CBUACTCIILCTBA O POKIACHUUN,

CIpaBKa O COCTABE CEMbH;

MEUITMHCKAS CTIpaBKa (MEIUIIMHCKAs KapTa) peOEHKA U MPUBUBOYHAS KapTa;
dbotorpadus 3x4;

JUTSI 3a4MCIICHHS B TIEPBBIN KJIAcC JETeH, He JOCTUTIINX K HAaYally y4eOHOTO rojia
BO3pacTa MIECTH JIET IIECTH MECAIIEB, JINOO CTapile BOCbMH JIET, JOTIOTHUTEIBHO
K BBIIIENIEPCUNCIICHHBIM JTOKYMEHTAM POJWTENN (3aKOHHBIC MPEICTABUTEIIN)
NPEACTABISAIOT pa3pelieHrue TUPEKTOPa IIKOJIbI;

Ipu MPUEME B ILIKOJIY POAUTENH (3aKOHHBIE MPEICTAaBUTEIN) OO0YUYarOIINXCs
AT 00s3aTeIbHOE IHMCbMEHHOE corjlacueé Ha o00paboTKy MepCOHATBHBIX
JAHHBIX 06yqa}0m1/1xcsl, YbH MHTCPCCHI OHU IIPCACTABIIAIOT,

2.3. 15 IOCTYIUIEHUS BO 2-9-bl€ KJIACChl TPEAOCTABISIOTCS JOKYMEHTHI,
BbIILICTIEpEUUCIICHHbIE B TaHHOM [lonoxxenun; 1ist 00y4arommxcsi, JOCTUTIHNX
Bo3pacta 14 set, 00s3aTeIbHBIM SBISETCS MPEJOCTABIECHUE KOIUU MAacopTa.
2.4. OcHOBaHueEM U1 U3aHUA IIpuKa3a «O 3a4UCIICHUN CITYKUT 3asIBJICHUE
POIUTEIIEH.

2.5. JImaHOe nes1o BeaeTCsl Ha BCeM MPOTSHKEHUH yueObl yueHuka. JInanoe neno
UMEET HOMEP, COOTBETCTBYIOIIMI HOMEPY B alI(paBUTHOM KHUTE 3aIIUCU
obyuatromuxcs (Hanpumep, Ne K/5 o3nauaer, yTo oOydaroniuiics 3arnuca B
anaBuTHOI KHUTE Ha OyKBY «K» mom Ne5).

2.6. JInunple nena oOyvaromMXcs XpaHsaTCs B KAHLEIAPUU JUPEKTOpPA B CTPOTO
OTBEJCHHOM MecTe. JIMUHbIEe Aeia OHOro KJIacca HaxOAATCsl BMECTE B OJTHOM
HanKe ¥ T0JKHBI OBITh PA3JI0KEHBI B aJI()aBUTHOM MOPSIJIKE.

2.7. KOHTpOJIb 32 COCTOSIHMEM JINYHBIX JEJI OCYIIECTBIAECTCS CIIEUAINCTOM I10
KaJpaM, 3aMECTUTEJIEM JUPEKTOPA M0 y4eOHO-BOCIIUTATENIbHOM paboTe 1
JUPEKTOPOM OpraHM3allK, OCYLIECTBIISAIONIEH 00pa30BaTEIbHYIO 1€ATEIbHOCTD.
2.8. IIpoBepka TUUHBIX J€]1 00YHAIOIINXCS OCYIIECTBISETCS 10 TUIaHy
BHYTPHILKOJBHOTO KOHTPOJIS, HE MEHEE 2-X pa3 B roj. B He0OXoIUMBIX cirydasx
IIPOBEPKA OCYIIECTBIISIETCS] BHEIIAHOBO, ONIEPATHUBHO.

2.9. lenu 1 00bEKT KOHTPOJIS — IPABUIBHOCTh O(OPMIICHUS TUYHBIX JEIT
oOyyJarommxcs.

2.10. 3a cucrtemaTuyeckue rpyobie HapyLIeHUs pU padoTe C IMYHBIMU JIeTIaMuU
oOy4Jaromuxcs JUPEKTOp BOpaBe 0ObSIBUTH 3aMEUYaHHE U BBITOBOP, CHSTh
CTUMYJIMUPYIOIINE BBIIIATHI.

3. Ilopsigok padoThl KJIACCHBIX PYKOBOAWTEJNEH ¢ JHUYHBIMH JIeJIaMHU
o0y4yarommxcst



3.1. KnaccHble pyKOBOJUTEIN IPOBEPSIOT COCTOSIHUE JIMYHBIX JEN1 €KETOIHO B
CEHTsSI0pe ¥ Mae TEeKYIIEro roja Ha HaJuurue He0OXOJUMBIX TOKYMEHTOB.

3.2. JInynple nena o0ydaromuxcs BeIyTCs KJIACCHBIMU PYKOBOJUTEISIMU. 3aIlUCH B
JUYHOM JIee He0OXO0IMMO BECTH YETKO, aKKypaTHO U TOJIBKO uyepHuiaamu. [1o
OKOHYAHHMH Ka)KJI0I0 roJ1a o rpadoil «IoANKUCh KIaCCHOTO PyKOBOAUTEISD)
IPOCTABIIAETCA M€YaTh IIKOJIbI.

3.3. TuTyAbHBINA JUCT JIMYHOTO JeJia 00yYarolerocs J0JKEeH ObITh MOANUCAH U
3aBEpEH MOAMNKUCHIO0 JUPEKTOPA U NeYaThlo 00pa30BaATENbHON OpraHU3aluu.

3.4. Ha 0O6patHOIi CTOPOHE TUTYJIHLHOTO JIUCTA AOJKHBI OBITh 3alIMCAaHbl CBEACHUS
00 oOy4aromeMcst: haMuInsl, UMs1, OTYECTBO (TIPH HAIMYUH ); TIOJT; YUCIIO, MECSIL U
rOJl POXKACHUS; CEPUSI © HOMEP JTOKYMEHTA, yI0CTOBEPSIOLIEr0 JUYHOCTE;
HAaMMEHOBaHUE JOLIKOJIBHOI 00pa30oBaTEIbHOM OpraHu3aluu, KOTOpyr peOeHOK
nocenial 70 NOCTYIUIEHUS B 00pa30BaTeNIbHYI0 OPraHU3allfI0; CBEACHUS O
nepexo/ie U3 OJTHOM 00Pa30BaTEIIbHOM OpPraHU3AINH, PEATU3YIOIEH
o0OpazoBarenbHbIE MPOTPaMMbl OCHOBHOT'O 00IIIeT0 00pa3oBaHus, B APYTYIO,
BBIOBITUM M OKOHYaHUU IIKOJIbI; JOMAIIIHUHI aJpec 00ydaronierocs.

3.5. B nuuHOe neno ydeHuka 3aHOCSATCS: OOIIHe cBeeHus 00 o0yuaromiemcs,
UTOTOBBIE OTMETKHU 32 KKl y4eOHBIN TOJ], 3aBEPEHHBIC MOAMUCHIO KIACCHOTO
PYKOBOJAMTES U NIEYATHIO.

3.6. B manky JqM4YHBIX JIe] Kjacca KJIacCHbIM PyKOBOJMUTENb BKIIAIbIBAET CIIUCOK
KJlacca ¢ ykazaHuem (pamMuinu, UMEHH, HOMepa JIMYHBIX AeJl, HoMepa
MEIUIIMHCKOIO MoJKca, TOMAIIHUK ajipec 1 HoMmep TenedoHna, a Takxke O.1.0.
KJIACCHOTO pyKoBoauTENs. CIUCOK MEHSETCS €5KEr0JIHO.

3.7. Ecnu ydeHuK BbIOBUT B T€UEHHE yUeOHOTO T0/1a, TO JEIaeTCsI OTMETKA O
BBIOBITHH, YKA3bIBAETCSI HOMEP MPUKA3a.

3.8. IIpu ucnpaBiieHNH OLICHKH J1a€TCsl MOSICHEHUE, CTABUTCS M€YaTh U MOJANKUCH
JUPEKTOPA.

3.9. B rpade o npomyckax npocTaBiseTCsa KOJIMUECTBO MPOITYIIEHHBIX YPOKOB C
OTMETKOM MO 00JIE3HU WK 0€3 yBAXKUTEIbHOU MPUUUHBI.

3.10. O6umme cBeaeHus 00 00ydaroUMXcsi KOPPEKTUPYIOTCS KIIACCHBIM
PYKOBOJUTEIEM IO MEPE UBMEHEHUS JAHHBIX.

3.11. KnaccHblid pyKOBOAUTENb HECET OTBETCTBEHHOCTh 3a MPABUIIBHOCTh
3aMOJHEHUS JIMYHBIX J1e]1 00y4YaroluXcs U JOCTOBEPHOCTh BHECEHHBIX B HUX
CBEICHUM.

4. IMopsiioK BBIIAYH JUYHBIX J1€J1 00y4aIONIUXCS MPH BHIOBITHH U3 IIKOJIbI
4.1. Beiiaua TUYHOTO Jieia poaUTeNsIM 00yJaroIerocsi IpOU3BOIUTCS MPU
Hanu4uu rpukasza «O BHIOBITHI.

4.2. ITpu BbI1aye JIMYHOTO JieJia BHOCUTCS 3aMKCh B aJIaBUTHOMN KHUTE O
BBIOBITHH, @ POAUTENIN WU 3aKOHHBIE TIPEJICTABUTENN 00YJAIOIIETOCs CTABIT CBOIO
MOJMHKCH B rpad)e «OTMETKA O BhIJa4e JTUYHOTO JIETay.

4.3. B cnyuasx, korja BeIObITHE OPOpMIIIETCS B Te€UEHHUE YISOHOTO TIeproa,
KJIACCHBIM PYKOBOJIUTEIb COCTABIISIET BBIMTUCKY TEKYIIUX OTMETOK 3a JJAHHbBIN
HEPUO/I.

4.4. JInunble aena, He 3aTPEOOBAHHBIE POJIUTENISAMU, IEPEAAIOTCS B APXUB IIKOJIbI,
1€ XpPAHITCS B TEUEHHE 5 JIET CO JHSI BBIOBITHS O0Y4arOIerocs.



5. 3akI0YHTEeIbHbIE M0JI0KEHHUS

5.1. Hacrosimee [TonoxeHue o BeJICHUU JTUYHBIX JIe]T 00YyUYarOIIMUXCS SIBISETCS
JIOKaJIbHBIM HOPMATUBHBIM aKTOM, MpUHUMAETCs Ha [lemarornyeckom coBere
IIIKOJIBI ¥ YTBEpIKaaeTcs (JTM00 BBOJIUTCS B JICMCTBHE) MPUKA30M JTUPEKTOPA
OpraHM3alliH, OCYIICCTBIISIONICH 00pa30BaTEIbHYIO ICSITCIHHOCTD.

5.2. Bce u3MeHeHuUs U JOIOJHEHHUs, BHOCUMBIEC B HacTosIlee I1onoxenue,
0hOpMIISIIOTCS] B TUCbMEHHOM (hOpME B COOTBETCTBUU JEUCTBYIOIIUM
3akoHoAaTenbCTBOM Poccuiickon denepannu.

5.3. Ilonooicenue o edenuu 1udHbIX 0el 00YYAIOUUXCSL 00Ue0OPA3068aMENbHOL
op2anu3ayuy TPUHUMAETCS Ha HEONPEICIICHHbIN CPOK. MI3MEHEeHUS U TOTIOJTHEHUS
K [loy10’)k€H1I0 TPUHUMAIOTCA B IOPSJKE, TPEAYCMOTPEHHOM I1.5.1. HacTosIIero
[Tonoxenus.

5.4. ITocne npunsarus [Tonoxenus (MM U3MEHEHUN U JOTIOJIHEHUM OTIEJIbHBIX
MYHKTOB U Pa3/IeJI0OB) B HOBOM pEIaKIUK NPEAbIAYINAS PeAAKIUsd aBTOMATHYECKHU
YTPAUYUBAET CHITY.

JOKYMEHT NMOANMmMCAH
QNEKTPOHHOW NOAMUCHIO

Ceptudmkat: 63A18C2E8D2541FADD646A5667EAAOEC
Bnapeneu: WapadyTtauHosa Mnbcasp NpekosHa
DewncteuteneH: ¢ 14.02.2023 po 09.05.2024
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